
Richland Lutheran Church

901 Van Giesen – Richland, WA 99354

509-943-3164 – office@richlandlutheran.org – 509-943-7383 (fax)

FACILITY USE APPLICATION /AGREEMENT

Applicant Name (Organization, Group, or Individual)








RLC Member Responsible
 (requirement for use: no exceptions)








Address







Cell Phone 



Day Phone 


Eve Phone 


E-mail 




Date(s) of Event/Activity




Purpose





Is the event/activity open to the public?  ( Yes  ( No  
Number of people expected to attend
         

Will a fee be charged?  ( Yes  ( No  
If yes, how much? $



Beginning at 

  
  AM/PM (circle) and ending at 


  AM/PM (circle)
Specific Resources Requested

( Sanctuary

( Kitchen*
( Chapel

( Prince of Peace 

( Gloria Dei Room
( Classrooms
( Friendship Room
( Library Reference Room

( Nursery

*Special conditions may apply depending on use
Equipment Requested

( Tables (quantity)



( Chairs (quantity)





( Audio/Visual (specify) 











( Other (specify) 











( Request is for off-site use:  Date/Time Pick-Up


Date/Time Return 



Does your organization have 501(c)(3) status with the IRS?
    _____yes       _____no       _____not sure

Does your organization have insurance?   


    _____yes       _____no       _____not sure

Are you able to provide RLC with a Certificate of Insurance?
    _____yes       _____no       _____not sure

Church activities have priority over all others, and facilities are scheduled accordingly.

Richland Lutheran Church reserves the right to cancel confirmed facility use for any reason without liability.
Approved applications expire one year after first event for groups using the facility on an ongoing basis.
The undersigned hereby makes application to Richland Lutheran Church for the use of the facility described above and certifies the information given in the application and/or contract is correct.  The undersigned further states he or she has the authority to make this application for the applicant and agrees to observe all rules and regulations established by Richland Lutheran Church and its authorized agents.  The applicant agrees to exercise the utmost care in the use of the facilities and releases and will defend, indemnify, and hold harmless Richland Lutheran Church from all claims, losses, damages, liabilities, costs and expenses (including, but not limited to attorney fees) arising out of or in connection with the performance of this contract.  The applicant shall be held responsible for charges incurred as a result of damage to said facilities, and if requested, may be required to furnish proof of liability insurance in amounts of not less than $100,000/$300,000 bodily injury liability and $25,000 property damage (such policy shall acknowledge that the Hold Harmless clauses contained in this agreement is insured therein, with loss payable to Richland Lutheran Church).  The applicant acknowledges he/she has received a copy of all applicable policies, has read them thoroughly, and understands them.
Signature: Authorized Agent for Applicant


Signature: Authorized Agent for RLC

Position


                 Date 


Position


                 Date 
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