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Requestor’s Name and Contact Information: 

Name:  ________________________________________________________________________ 

Address:  ______________________________________________________________________ 

Home Phone:  _________________________ Cell Phone:  __________________________ 

E-mail:  _______________________________________________________________________

Reason Needed for Facility Access:  _________________________________________________ 

Facility Access Date:  ______________________ Date Key will be returned: ______________ 

Is this a single use event or weekly/monthly recurring event? ____________________________ 

I have read and understand the Key Policies and Key Holder Responsibilities. 

_________________________________ ___________________________________ 
Key/Code Holder Signature  Printed Name 

_________________________________ ___________________________________ 
Date  Key # or Code Issued/Requested 

For RLC Office Use Only: 

_________________________________ __________________________________ 
Approved By / Date  Printed Name 

_____________________________________________________________________________ 
Misc. Notes 

_________________________________ __________________________________ 
Date Key Returned Key/Code Holder Signature 


	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 
	Date9_af_date: 
	Date10_af_date: 
	Text11: 
	Text12: 
	Date13_af_date: 
	Text14: 


